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WELCOME TO BIS!

All international schools create, through the input of the whole community, a culture that is specific to
the school. This is one of the main reasons that each school is unique and offers parents educational
opportunities for their children that may not be as readily available locally.

The culture of the Bali Island School (formerly Bali International School) is defined through its Vision &
Mission Statements. These statements are readily available and | would urge you to ensure you have read
these statements thoroughly. The teachers, administration and the staff of the school are accountable to
these statements and we ask for your support as well in achieving our aims. You will hear us refer to these
statements often as we implement new programs, procedures and as we make decisions affecting the
education of your children.

Once the Vision and Mission Statements set the tone, another way in which the culture of a school is
shown is by its professional associations. BIS is a member of both the International Baccalaureate (IB) and
the Council of International schools (CIS). What does this mean in practice? Being part of the IB means
teaching is inquiry-based, learning is active and all concepts and skills are taught within context. It also
means the whole community actively promotes the Learner Profile. Part of the IB’s Mission Statement
says: “These programmes encourage students across the world to become active, compassionate and
lifelong learners who understand that other people, with their differences, can also be right” To be
accepting of cultural, religious or personal differences to the extent that, although you don't agree, you
accept the other person’s views, is a difficult position to aspire to, yet it explains clearly the IB’s definition
of an international perspective which fosters open-mindedness and caring.

We are a 3 programme, IB World School which means that all our students, from 3 year-olds onwards,
benefit from an IB education. The Council of International schools also places a great deal of emphasis on
how internationalism is encouraged within a school community. Therefore | would like to ask you to be
aware of the Learner Profile characteristics and to help model internationalism for your children.

The culture of BIS is also defined by how active the school is within the community and by how much
interaction and communication exists between the school and parents. It is clear that BIS is fortunate to
have such a rich cultural and linguistic heritage available through the host country. Field trips are one
way to access this incredible resource, and community service strengthens our ties with our community.
You, as parents, will be asked to support our efforts in many ways over the course of the year and |
encourage you to take part in your child’s learning and experiences as much as possible.

Please get to know your child’s teachers and contact them in case of any questions you may have, or
compliments you wish to express.

For whole school matters, please contact the Head of School:
Ms. Denise Walsh (headofschool@baliis.net)

However for divisional queries please contact the Principals:
Primary — Mr. Alan Lorenzini (primaryprincipal@baliis.net)
Secondary - Mr. Justin Walsh (secondaryprincipal@baliis.net).

We look forward to a successful and rewarding year for all of our students as we focus on providing
academic excellence in a supportive environment.

Best regards,
Denise Walsh

Head of School
Bali Island School
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VISION, MISSION, VALUES, STATEMENT OF IDENTITY AND
STRATEGIC GOALS

Vision
Tobethe school of choiceforinternationally-minded familiesand a leader of IBWorld Schools inIndonesia.

Mission
Engaging and empowering globally-minded, confident learners to reach their utmost potential in an
active, creative, and respectful learning community.

Values

Our values are derived from the IB Learner Profile. Through these attributes we embed the concept of
Internationalism and provide opportunities for leadership within our community and into our curriculum.
All members of the BIS community strive to be:

« Reflective « Risk-takers « Balanced + Knowledgeable « Inquirers
» Thinkers « Communicators « Principled + Open-minded « Caring

Statement of identity

Bali Island School is an IB World School, fully authorized by the International Baccalaureate to run the
Primary Years, Middle Years and Diploma Programmes from Preschool to Grade 12. We are Council of
International Schools (CIS) and Western Association of Schools and Colleges (WASC) accredited, nonprofit,
college-preparatory and operate under Indonesian law.

IB Authorized : PYP since 2002, MYP since 1999, DP since 2002,
Accredited  : WASC since 1995 and CIS since 2010
Last accreditation and evaluation visit - November 2015

Strategic Goals from 2016-2022

«  We will continuously strive to ensure that the skills, knowledge and understandings essential for
learning are integrated into the curriculum for students to reach their utmost potential.

«  We will continue to build the means to deliver a high quality international education.

+  We will commit to active community engagement within and outside our school walls.

«  We will seek to modernize our facilities while keeping an authentic Balinese ambiance.

«  We will encourage all employees to be lifelong learners and to be role models of the Learner Profile
for our students.
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The Board of Directors (Pengurus) are responsible for the everyday running of the Foundation. Their most
important function is to ensure the school and the Foundation fully comply with the Indonesian laws
governing foundations and to hire the Head of School and ensure that he or she is running the school in
accordance with the existing policies.

The Board of Directors have fiduciary responsibility for the school funds (the school fees you pay for
educating your child/children) and they are accountable to the Governing Advisory Board. They can only
act with one voice through a collective opinion.

The Board of Supervisors (Pengawas) consist of a Chair, Renata Sofjan, and a member, Ratih Nurruhliati.
This level of the Board supervises the work done by the Board of Directors and reports in a direct line to
the Governing Advisory Board.

Collectively, the Board of Directors approves long term policy in collaboration with the Head of School,
carries forward the Strategic Plan and ensures that BIS long term visions and goals are being met.
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1.2 School Profile

BaliIsland School was renamed in accordance with Ministerial Decree on Education 31/2014 in December
of 2014. Until this point, the school operated under the name Bali International School. The Yayasan
Bali International School, the foundation under which the school runs, opened the school in September
1985. This year, we celebrate our 30" year of operation.

The school is based upon international pedagogical educational standards and is organized in a manner
consistent with comparable schools, and the basic school program is taught in English. The school has
inherent national and international qualities due to its unique setting in Indonesia and due to the diverse
international backgrounds of the school population.

1.3 Legal Status of the school in Indonesia

Yayasan Bali International School (YBIS) is the Foundation under which the school runs. It is a non-profit
organization whose purpose is to benefit of the local and foreign community. The Foundation (Yayasan)
governs the school as set forth in the Articles of Association, By-laws and Policies. The institution falls
under the legal jurisdiction of the laws, rules and regulations of the Republic of Indonesia.

1.4 Student Visas (KITAS)

All students need to provide the school with documentation of their legal status in the country.

The school is able to obtain student visas for our students upon request of the parents. It is important to
note that while the school is willing to provide this service, we do not take any responsibility for processes
which are beyond our control, such as processing time, which may take approximately 3 months or more.

The fee is IDR 13,500,000 including study permit from the Dept. of Education Jakarta, KITAS and Multiple
Exti Re-Entry Permit (MERP) for the same length of time of the KITAS.

Scanned documents required to apply for the student visa:

1. Birth certificate

2. Passport of the student, 18 months passport validity remaining to apply for a 12 months KITAS and at
least 4 pages available for the KITAS.

Last school report

Parent(s) passport both father & mother

Marriage Certificate of parents

The overseas address and Indonesian address

Photo with a red background

Nowupsw

Please scan all original documents (in colour) and send them by E-mail to Ibu Lea at: Iwidiarti@baliis.net.
Please also note that the KITAS fee is due in full prior to the processing of the documentation.

Process

« All foreign students sponsored by the school must get a study permit from the Department of
Education in Jakarta.

« Upon approval of the study permit and the visa, the Indonesian Immigration office will send the telex
approval to the Indonesian Embassy/Consulate abroad where the student will pick up the approval
of the VITAS/VBS.

« The VITAS sticker will be inserted in the passport and this will give the person the right to get a KITAS
which they can apply for after arrival in Indonesia.

«  The KITAS card will be issued by the immigration office in Denpasar or Kuta, depending upon where
you live.
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Renewal

« KITAS and the study permit is valid for 1 year and has to be renewed every year.

« Therenewal should be applied for at least 3 months before the KITAS is expired.

+ All renewals will be done online and we can not influence the process.

«  The KITAS renewal can be done in Denpasar, without leaving the country.

« Final Departure or EPO (Exit Permit Only) costs Rp. 1,500,000 ; this fee is the responsibility of the
parent and must be paid prior to processing the documentation.

When a studentis leaving the school permanently, he/she will need to turn in the KITAS, Buku Pengawasan
Orang Asing (blue book if there is any) and obtain an ‘exit permit only’ (EPO) from the immigration office.
The EPO will be stamped in the passport and the KITAS is then cancelled and gives the student the
permission to leave the country. The EPO is required to avoid any future problem for the student as well
as the school.

If your child has a KITAS through the school, please ensure that you inform Ibu Lea directly of any travel
plans or changes which may impact the renewal process or final departure process.

1.5 Parents, Teachers and Friends Association (PTFA)

The BIS PTFA is an organization made up of all parents and teachers of BIS. Parents automatically
become members of the PTFA upon enrolling their children at the school, and are therefore welcome
and encouraged to attend monthly meetings and other events throughout the year. The PTFA is active
in supporting the school in many ways, and is a great way for new parents to become involved in the
community. The PTFA may not contravene any BIS Policy or decision of the Boards of YBIS and must at all
times operate within the spirit and parameters of the school’s Mission, Vision, and Core Values.

The main objectives of the PTFA are to enhance the educational environment and learning experience
of BIS students, to support and co-ordinate active parent involvement in the school, and to facilitate the
building of a positive school community. In addition to monthly meetings, activities of the PTFA have
included an annual fundraising event, school-wide “Sausage Sizzles” to support athletic events and other
celebrations on campus, and occasional get togethers. The PTFA also maintains a charitable focus by
donating 12% of all funds raised to two established and recognized non-governmental organizations
within Bali. Charity Representatives from the PTFA coordinate regular communication with these
organizations and facilitate visits for anyone who is interested in becoming more involved.

Class Parent Coordinator (CPC): Each class at BIS has a PTFA designated Class Parent Coordinator.
CPCs are provided with a list of all parents and their preferred contact information (E-mail and/or phone
number), and will contact parents on behalf of the PTFA as the need arises. This information is based on
what you have provided to the school at the beginning of each academic year.
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2. COMMUNICATION

Communication is one of the cornerstones of a successful school community. We encourage all members
of the community to communicate clearly and respectfully, with the person immediately concerned if
thereisanyissue. We support timely and respectful communication and our expectation is that members
of the BIS community communicate questions/queries to the appropriate person through the channels
we have in place at the school.

To encourage positive communication we ask that parents and students liaise directly with their teachers
to ensure that expectations are clear as to the role that each person plays in the learning process. The aim
is that parents, students and the school develop a culture of shared responsibility for student learning.
Therefore, It is important that parents and students and teachers are all communicating and sharing
perceptions so that student learning is maximized.

Parents have the right to address issues they consider of high sensitivity directly to the Head of School
and may make a request for confidentiality that may be granted at the Head of School’s discretion.

2.1 Main Office

Contact details:

Jalan Danau Buyan IV No. 15

Sanur, Bali — Indonesia 80228

p: +62 361 288770

f: +62 361285103

e: admissions@baliis.net or info@baliis.net
www.baliislandschool.com or www.baliinternationalschool.com

Office hours: Monday to Friday from 7.30 am to 4.15 pm.
During holiday periods the office hours will be 8:00 am to 3:00 pm.

The office is open apart from weekends, official holidays (red days) and the period between Christmas
and New Year. Please check the school calendar that denotes the official holidays and office closure dates.

2.2 E-mail

While nothing can replace face to face and direct communication, BIS staff can be contacted at any
time by parents and students. We will endeavor to respond within 48 hours and we encourage you to
follow up with the teacher/staff member and copy in their line manager if you do not get a response in a
timely manner. We also hope that the school receives a timely response from our parents and students,
if contacted.

E-mail addresses are specified for positions of responsibility, for example:
HeadofSchool@baliis.net,

PrimaryPrincipal@baliis.net and

SecondaryPrincipal@baliis.net,

All other teachers are referred to by their first inital then surname followed by @baliis.net,
eg jsmith@baliis.net.

School E-mails to Families: From time to time the school will send out E-mails/letters. Please ensure you
are alert to the e-mail communication.
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2.3 Teacher - Parent Communication

We encourage all teachers to communicate regularly with you.

We aim to use the principle of ‘no surprises’ as the fundamental basis of our relationship between the
school and parents and students. Please feel free to seek feedback from the teachers if you have concerns

or wish to seek feedback on the progress of your child/ren.

Communication of Student Progress and Achievement
Full reports are sent electronically to parents at the end of Semester One and Semester Two.
The Secondary School also sends termly grade reports (two per academic year).

Other forms of communication about student progress may include:
« Student-Led conferences

« Three-way conferences

+ Goal setting meetings when necessary

« Parent Information sessions

Parents and students should check the Events Calendar (on the website) and read the eNews to find out
when these events are being held so that they can attend. These are an important component of student
learning so taking part in the appropriate events helps to support the child’s learning.

‘Meet the Teacher’: This is an event for parents and teachers only and it is designed to enable parents to
meet their child(ren)’s teachers in an informal interaction, and at the same time find out more about the
curriculum being taught for the year. It is held early in the school year.

2.4 Online Information - eNews, Website, Facebook

eNews

The eNews is an online newsletter that is continuously updated - a summary of the headlines is sent to
parents in an e-mail on Fridays. It is sent to the e-mail address that parents give to the school on entry,
so please ensure that the school is kept informed about any changes to e-mail addresses and/or phone
numbers.

There is a‘forms and documents’tab in the eNews which contains many useful documents, including the
IB General Regulations and school calendars.

The eNews is a celebration of various BIS events, as well as notification of upcoming school events.

Website
www.baliislandschool.com or www.baliinternationalschool.com

Facebook
The school has an official Facebook page which it maintains. Please follow us on Facebook and like our
page to receive updates. Search for‘Bali Island School, formerly Bali International School; or use the link:

https://www.facebook.com/baliislandschool/
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2.5 Student Organisation

Students are encouraged to become responsible for their own learning and organisation. For some
students this means using an on-line tool to record assignments etc. Other students prefer a hard-copy
planner. Please ensure that your child(ren) have an effective means of organising their school life. The
Counsellor and Homeroom teachers can suggest useful on-line tools, or you may wish to purchase a
planner from a stationary shop.

We expect that parents/guardians will monitor planners regularly and use this as a discussion to provide
support in the areas of personal organization or time management if needed.

2.6 The School Phone and Mobile Phones

The main purpose of school phones is for school business. Students will be allowed to use the school
phones (primary students to the Primary Office and secondary students to the Secondary Office) when it
is deemed necessary by a teacher and with permission from them.

Primary students are not allowed to bring mobile phones to school. Secondary students who bring
mobile phones to school are required to have the phones turned off during the school day and should
not use them unless they are given permission by a staff member or there is an emergency.

Phones are brought to school at the owner’s own risk. No responsibility will be taken by the school for
lost, stolen or damaged phones.

2.7 Emergency Communication

In cases of crisis, the school will communicate with parents through SMS, to ensure that parents/guardians
are advised if there is an emergency situation that requires them to collect their child/ren. Therefore,
please ensure that the school has a mobile number for each parent.

The success of this system will rely on the accuracy of the information that parents provide about current
phone numbers and E-mail addresses, as well as emergency guardian information.

Please know that if the situation is such that there is no means with which to contact parents, the school
will keep the children safe until a parent comes to the school to collect them. Please also know that the
school will not release children to anyone else (friend of family) unless there is proof that the parents
have authorized this.

Please be aware that if the school is in lock-down, no students will be released and no parents will be
admitted until the lock-down is lifted. In any cases of civil unrest parents are urged to see to their own
safety. The school will contact the parents when the lock-down is lifted.
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2.8 School Calendar

The School Calendar is published on the school website/eNews in advance of the next academic year.
This helps parents/guardians with their planning for holidays and for school events.

The Attendance Policy supports the principle that face-to-face teaching is the best teaching methodology,
and students will need to be in attendance at BIS for 90% of the school calendar days. Please refer to the
Attendance Section for more information.

BIS Academic Calendar 2016-17

July 2016
Tue Wed Thu Fri

January 2017

Mon Tue Wed Thu Fri
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June 2017
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December 2016
Wed Thu Fri

27 28 29 30
Term Information Public Holidays
New Student Orientation Day | 6-7 July 2016 - Eid ul Fitri (1-2 Syawal 1437H)
Teacher Inservice Days (Student Holiday) 17 Aug 2016 - Day (Hari
School Breaks 7 September 2016 - Galungan Days
New Teacher Orientation (Student Holiday) 12 September 2016 - Eid ul Adha
Coordinators and Administrators Days 2 October 2016 - Islamic New Year (Tahun Baru 1437 H)
School Closed 12 Dec 2016 - The Prophet Muhammad Birthday ( Maulid Nabi SAW )
Student Conference Day 25 Dec 2016 - Christmas Day ( Hari Raya Natal )
Term Start / Term End 1Jan 2017 - New Year Day (Tahun Baru)
Term 1:1 Aug 2016 - 7 Oct 2016 ( 47 Days ) 28 January 2017 - Chinese New Year
Term 2 : 18 Oct 2016 - 16 Dec 2016 ( 43 Days ) 28 March 2017 - Hari Raya Nyepi (Hindu New Year)
Term 3 : 11 Jan 2017 - 24 March 2016 ( 53 Days ) 5 April 2017 - Galungan Days
Term 4 : 10 April 2017 - 9 June 2017 (39 Days) 14 April 2017 - Good Friday
NOTE : Half Day closed at 12pm on 24 April 2017 - Isra Miraj of Prophet Muhammad SAW
16 Dec 2016 (end term 2) 01 May 2016 -Labour Day
9 June 2017 (end term 4) 11 May 2017 - Vesak Day (Hari Raya Waisak 2561)
25 May 2017 - ( Ascension Day of Jesus Christ )
total contact days : 182 25-26 June 2017 - Eid Dul Fitri (1-2 Syawal 1438 H)

2.9 Advertising

The school will only accept advertisements for products or services from non-profit companies. Parents
are asked not to post advertisements without the permission of the Principals or Head of School. The
Principal or Head of School will stamp and sign the lower right corner of all approved postings. Any
advertisement posted without approval will be removed.

10
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3. SAFETY AND SECURITY

3.1 Crisis Management at BIS

a. INTRODUCTION

What is a crisis?

« Acrisis is any event that creates uncertainty and is leading or could lead to a dangerous situation.

« Acrisis may directly or indirectly affect a single student or may impact the entire BIS community.

« At BIS a crisis may include, but not be limited to: fire, earthquake, tsunami, severe weather, gas leak,
political unrest, pandemic, active shooter, bomb threat or act of terrorism.

Crisis Management

- Crisis management is the process by which an organization deals with crisis events, usually with an
urgent focus on reducing uncertainty and limiting harm. Often the crisis event has already taken
place before the crisis management process is initiated.

« The crisis management process can be predetermined, but the specific decisions and responses
required cannot always be predetermined because every crisis is unique.

The Crisis Management Team (CMT)
« The Core CMT consists of:
°Head of School
° Primary and Secondary Principals
° Security Advisor
« The extended CMT includes:
° Executive Assistant
° Counselor
°School Nurse
° Security Leader
°HR Manager
°Board Chair and Co-Chair
«  CMT External Advisors include:
° Representatives of the Australian and US embassies, and professional security personnel.

b. MITIGATION AND PREVENTION

Physical Security

« The school is located within a Balinese community and is surrounded by anti-intrusion fencing to a
height of approximately 4.0m.

« During school hours physical barriers (portals) are in place to provide a 50-80m standoff from the
main entrance.

« CCTVand DR equipment is employed.

+ Blast film is fitted on all external facing windows.

+  Grilled windows, double bolt hardwood doors and anti intrusion ceiling mesh are installed in ‘safe
rooms.

Security Team (Satpams)

« A guard force of 16 satpams, one Security Leader and one Security Captain provide 24/7 manned
security. The vast majority of satpams are from the local area.

« All have police training, training from Hill and Associates international security firm, and are licensed
as security guards.

+ All guards have received First Aid training

« Additionally the Security Leader has received training from the US Embassy (Jakarta).

« Thelocal police (polsek Sanur) supports BIS with police during school hours and patrols after hours.

11
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Procedural Security

« The school employs a layered security system for early detection.
+ Full campus and surrounds are searched at 7am every day.

« Entry is controlled using a school issued ID system.

« All bags are checked at security portals

«  Weekly security meetings

« Varying scenario emergency drills are held 4 times annually

Security Intelligence

BIS receives security intelligence and support from:

. The Australian Consulate, Bali

« The Australian Federal Police

«  Department of Foreign Affairs and Trade (Australian Government)

« The Regional Security Officer (RSO) United States Embassy, Surabaya

- The Local Police (Polsek Sanur)

« The Bali Hotels Association

« Overseas Security Advisory Commision (SAC) USA reports twice daily

+ International SOS reports. International SOS is the world’s leading medical and travel security risk
services company

« Jakarta Intercultural School security

c. PREPAREDNESS

The school has a number of steps in place to ensure we are prepared to act in the event of a crisis:

« Emergency plans are written and published.

« A full school dual sound siren system is in place with initiation points in Admin and both Principals’
offices.

«  Smoke detectors are installed in areas that may be left unattended.

« All staff have emergency packs for their homerooms including emergency procedures, student/
parent contact information and basic bleed kits.

« CMThave emergency evacuation high visibility jackets and full school evacuation packs foremergency
evacuations.

+ Fire extinguishers are in every room of the school and are regularly checked and maintained.

« Emergency drills are conducted quarterly.

« Signposting isin place for Tsunami warning movement to ‘safe rooms.

+  First Aid Trauma Packs are located in all major collection points.

. There is VHF Radio contact with the US Consulate, Bali.

« Administrative staff each have ‘Bomb Threat Recording Sheet..

« The school is permitted to evacuate completely to the ‘Sanur Paradise Hotel' if required.

12
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d. RESPONSE & RECOVERY

Response

In the event of a perceived crisis the following steps should be taken:
Crisis Management Process

l

1 CMT Leader notified of event

:

2 Core CMT conducts initial assessment No Continue normal operations
Is further action required? * Monitor situation
Review decision if situation changes

Yes {

3 CMT develops action plan
Situation brief
Discuss options 3
Develop an action plan
What are we expected to achieve?
Who will do what, when and where?
When will we next meet?

!

4 CMT implements action plan
Manage crisis event
5 Reassess crisis situation

Repeat developing andimplementing action plans until crisis is over

'

6 Resume normal operations
De-briefing
Lessons learnt
Review & update emergency procedures and crisis management process

Recovery

When the CMT determines it is safe to resume normal school operations:

« The management of student’s and staff’s potentially traumatic experiences need to be considered by
the CMT

« A media message may need to be sent to control speculation and rumour.

+ A de-briefing session needs to be conducted and lessons learnt compiled.

- Emergency procedures and the crisis management process are to be reviewed and updated annually.

3.2 Emergency Drills

Emergency drills are conducted each term utilizing a variety of emergency scenarios including
earthquake, fire, tsunami, active shooter and external unrest. The Security Advisor liaises with local
and Jakarta embassy and consular staff, International SOS and the US Government’s Overseas Security
Advisory Commission for any alerts, travel warnings and general security information.

13



. . <

3.3 Evacuation Procedure

An oscillated sounding of the emergency sirens indicates Duck and Cover.
A long continuous sounding of the siren indicates Emergency Evacuation.

ACTION

1. Remain calm and quiet - follow teacher instructions

2. Move out of classrooms in single file

3. Move towards the front of the Admin building

4. The Head of School’s designee will advise on further action.

3.4 Procedures for Entry and Exit

«  Onarrival visitors will be required to leave photo ID and sign in at the school entrance to receive a BIS
Visitors pass. This must then be worn whilst on campus and can be exchanged for the photo ID when
leaving. The visitor will then be escorted to administration. Visitors’ passes are available from 8:00 am
onward.

« Please note that the visitor’s passes are for visitors, parents should not be asking for these passes.

«  We request that all BIS community members support security (satpams) in the performance of their
duties and comply with their requests.

« Al members of the school community must be wearing a visible BIS ID when entering and moving
about the campus. If you do not have your ID, you will be denied entry onto the school grounds.

Nannies (Pembantus) or drivers

« No nanny (pembantu) or driver is permitted to enter the BIS campus between 7.45am and 2.45pm. We
ask that students come to school prepared for the day.

« Itis not possible to have lunch or other items delivered to security during the day. The security team
can not take responsibility for these items, we have no storage at the gate and it does not align with
our security procedures to take packages.

« In extreme cases, parents may personally deliver necessary items to the primary/secondary offices.
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3.5 CCTV

The school employs CCTV cameras in public areas as part of the security procedures for the school.
Additionally, the school has smaller, mobile devices which may be used, if circumstances dictate, in
classrooms or other indoor areas (except toilet and changing rooms).

All community members should be aware that they will be monitored and their actions recorded while
on campus.

3.6 Lost Property

« All students are strongly discouraged from bringing personal items of value to school with them. If
items go missing, the school can not take responsibility.

« However, we would like to assist in finding them if possible. Therefore, there are lost property areas in
the Primary (by the Secondary Music Room) and Secondary (in the office). Please check these areas
in the first instance.

« If an item is missing and foul play is suspected, please immediately inform the appropriate school
office (Primary/Secondary) and Mr. Sutherland.

« Inthe Secondary School, all students are assigned lockers. These lockers should be used for storage
of all personal items. Students should provide a lock for the lockers and use it to ensure the safety of
their belongings.

3.7 Hiring Procedures

« All employees of the school and all people who work at the school under outside contracts are
required to undergo a police check, to provide references and copies of all their identification.

« The school recommends that parents conduct similar background reviews when hiring household
staff members.

3.8 Scams

Each year, parents are contacted and told that their child has been in an accident and that they need to
immediately transfer money for an emergency operation into a bank account. Please be aware that these
are scams.

If your child is ever involved in an accident requiring hospitalization, you will be contacted directly by the
Head of School or the divisional Principal. You will never be asked to transfer money. If money is required
for an emergency, the school will guarantee it and settle with you once the emergency is over.

If you do receive such a call, please call the school immediately. We will be able to confirm that your
child is safe. Any information you can gather from the caller (phone number, bank account, male/female,
nationality, age, name, etc) will be passed on to the police.
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3.9 Child Protection Policy

The BIS Child Protection Policy is the responsibility of all BIS Community members including teachers, BIS
employees, parents, drivers and pembantus, activity providers, and students.

BIS Child Protection Team:

Head of School — Ms. Denise Walsh
Primary Principal — Mr. Alan Lorenzini
Secondary Principal — Mr. Justin Walsh
School Counselor — Ms. Karin Holley
Security Advisor — Mr. Hamish Sutherland

Forms of Abuse

Child abuse can take many forms including:
+ Physical Abuse

+ Emotional Abuse

+ Neglect and negligent treatment

« Sexual Abuse

Reporting Concerns: “Doing nothing is not an option.”

Everyone has a duty to act if they have a concern about a child’s welfare. Concerns may be as a result of:
+ Observed student behavior (physical, emotional, change in behavior)

+ Hearsay (third party disclosure)

« Disclosure (specific report made by a student directly or via a trusted adult)

+  Observed inappropriate adult behavior

Whatever the nature of the concern, adults will be expected to:
+ Recognize their concern.

+ Report the concern to a member of the Child Protection Team.

3.10 Pets

BIS is a pet free campus. All community members are asked not to bring any animals to school at any
time.

4. ADMISSIONS

BIS is an educational institution designed to serve the needs of children eligible to attend an international
school in Indonesia. It is the policy of the school to observe applicable regulations of the Indonesian
Ministry of Education.

The school is not equipped to accommodate students with serious learning, emotional or physical
needs. Parents of prospective students are advised that the school is able to serve only those students
with learning needs who are able to function in the regular program with minimal support. Admission
decisions are made on an individual basis. Bali Island School reserves the right to deny admission to any
student for whom an appropriate educational program and support services are not available.

Non-native speakers of English who are not fluent in the language will be admitted on a space available
basis within the school’s English as an Additional Language (EAL) program.The proportion of EAL students
in the class will be taken into account on admission.
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4.1 Admission Procedures

Admission Criteria

Admissions/re-admissions criteria are guided by the following statements:

« The primary aim of the school is to serve the educational needs of expatriates who are temporarily
residing in Indonesia with their parents and Indonesian children residing with their parents.

« The school’s community is diverse and dynamic, and we welcome applications from students of all
nationalities.

«  BIS welcomes applications for enrolment at any time on the assumption that there is space available
for the student. Parents/Guardians of students who are wait-listed for admission will be kept regularly
informed as to the status of their application.

« It is the school’s prerogative to accept or reject any application. Admission may be probationary
insome instances and the duration will be dependent on the circumstances of each individual case.

« If a student plans to graduate with a BIS Diploma, they must be in attendance for Grades 11 and 12
unless they are transferring from an internationally accredited educational institution. They must also

satisfy all BIS graduation requirements.

Admission Process
Admission documents and procedures are available on the BIS website: www.baliislandschool.com or
www.baliinternationalschool.com
« To undergo the school’s admission process and save a place the non-refundable Application Fee
needs to be transferred.
+ The following documents have to be submitted:
1) Student Registration Form
2) Student Health Form
3) Student Vaccination Records
4) Official School Records
« PS-Grade 11: Reports/transcripts for previous two (2) school years in English
« Grade 12: Reports/transcripts for previous three (3) years of school (Grades 9,10 and 11) in
English
5) Confidential Teacher Recommendation Form
« It must be sent directly to BIS by the student’s current school.
6) Copy of Student’s Passport
7) Copy of Parents’ Passports
8) Copy of KITAS/DINAS Visa
9) Copy of Student’s Birth Certificate (if the Student resides in the country with an Indonesian Passport)

«  After paying the Application Fee and submitting all required documents

+  Primary students will be assessed if the Primary Principal finds necessary

« Secondary students will be assessed with a Math and English test and an informal interview with
the Secondary Principal

« Subsequently parents will be informed if their child/ren is/are accepted or not. The Head of School
makes all final decisions on enrolment:

» If accepted, parents will receive an invoice for the Registration Fee, which secures the space for
the student for us and it will be deducted from the tuition. All fees and levies due must be paid in
full and the school’s Fee Schedule and Agreement must be signed prior to the commencement of
classes. Students will be advised by the school as to the date that they may begin school.

» Inthe case of non-acceptance a meeting will be held with the applicant’s parents or guardian and
the applicant (where appropriate) to communicate the reasons for this decision. A written record
will be kept on file.

Waiting lists can be created by the school and will be in numerical sequence according to the date of
registration.
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4.2 Student’s Grade Placement

Any student admitted to Bali Island School will be placed at the grade level that is developmentally
and educationally most suitable. Records from previous schools and age-appropriateness for the grade
placement in question will be the determining factors. Final placement will be recommended by the
divisional Principal and confirmed by the Head of School.

BIS Age of Students by British System American System
September 1 School School

Preschool 3 Years Old Preschool Preschool 3 Preschool
Preschool 4 Years Old Reception Preschool 4 Preschool
Kindy 5 Years Old Year 1 Kindergarten Kindergarten /
Reception
Grade 1 6 Years Old Year 2 Grade 1 Year 1
Grade 2 7 Years Old Year 3 Grade 2 Year 2
Grade 3 8 Years Old Year 4 Grade 3 Year 3
Grade 4 9 Years Old Year 5 Grade 4 Year 4
Grade 5 10 Years Old Year 6 Grade 5 Year 5
Grade 6 11 Years Old Year 7 Grade 6 Year 6
Grade 7 12 Years Old Year 8 Grade 7 Year 7
Grade 8 13 Years Old Year 9 Grade 8 Year 8
Grade 9 14 Years Old Year 10 Grade 9 Year 9
Grade 10 15 Years Old Year 11 Grade 10 Year 10
Grade 11 16 Years Old Year 12 Grade 11 Year 11
Grade 12 17 Years Old Year 13 Grade 12 Year 12

Other factors will be taken into consideration for student placement:

«  Number of years of completed schooling prior to application for entry to BIS

« School records including transcripts for high school

+ School report comments and student learning needs

«  Primary students may, Secondary students will be assessed during the application process. The results
of the assessment tests and interview will be considered.

« Forentryto Grades 11-12, the Secondary Principal/IB Diploma Programme Coordinator and Counselor
will assess if the student has completed the correct number of years in a secondary school to graduate.

« Admission and readmission of students with learning needs, including English as an additional
language (EAL), is at the discretion of the school. The school will accept only those students whose
educational needs can be met by the Learning Support and EAL Departments. It is a condition of
enrollment that parents declare all evidence relating to learning needs of their child/ren. Failure to
doso may result in admission being subsequently revoked

« All students need to meet mainstream English language requirements for Grade 10 entry.
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4.3 Guardianship and Supervision

Students are expected to reside with their parent(s). Any exception requires the Head of School’s
approval, which is contingent on evidence that the student(s) will be supervised by a close relative or
other appropriate adult who is able to provide the support and care of a family home, and who is legally
recognized in Indonesia as the student’s guardian.

In cases where the school has evidence that a student is not being adequately cared for and supervised
in regard to guardianship, the school reserves the right to ask the parents to make a more suitable
arrangement for the child’s care and well-being.

4.4 Withdrawal

« Parents are expected to provide a minimum of six weeks notice of withdrawal.

« Parents are requested to ensure that the main office (Accounting/Ibu Lea) are given the notice of
withdrawal, not solely the homeroom teacher or divisional office.

« The official BIS withdrawal form is available from the school administrative office. The school
therefore expects that the date that the form is lodged and received is the official date of notification
of withdrawal. We ask that all parents support us with as early notification as possible, and if there is
an unusual or exceptional circumstance, contact the Head of School.

« Until all fees have been paid, school property returned and other obligations met, the school is not
able to provide any documentation